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IHonoxenune
0 HeaBTOMATH3HUPOBAHHOI 00padoTKe nepcoHaJbHbIX JaHHBIX B UCIIIH «Len-
Tpanu3oBanHas Oyxraarepusn» I'BY3 «llenzenckuii 00,1acTHOM LEHTpP 001e-
CTBEHHOI'0 3/10POBbSI M MeIMIMHCKON NPOPUIAKTHKHN

1 OO0mmue moj1oKeHUus

1 OO0paboTka MEepPCOHAIBHBIX JJAHHBIX, CUATACTCS OCYIIECTBICHHOW 0€3 WCIOJIb30BaHUS
CpeICTB aBTOMAaTH3alMK (HEaBTOMAaTU3UPOBAHHOM), €CIIM TaKHe ACHCTBUS C MEPCOHATBHBIMU JaHHBI-
MH, KaK HUCII0JIb30BaHNE, YTOUHEHUE, PaclpOCTPAaHEHUE, YHUYTOXKEHHE EPCOHANBHBIX JaHHBIX B OT-
HOIICHUU KaXJIOTO U3 CYObEKTOB MEPCOHANBHBIX JaHHBIX, OCYIIECTBISIOTCS MPH HEMOCPEICTBEHHOM
y4acCTHH YeJIOBeKa.

2 OOpaboTKka MEepCOHAJBHBIX NAHHBIX HE MOXKET OBITh MPU3HAHA OCYIIECTBISIEMOU C HC-
MOJIb30BAaHUEM CPEICTB aBTOMATH3AIMU TOJILKO Ha TOM OCHOBAaHMH, YTO MEPCOHAJbHBIC JAHHBIE CO-
nepxarcs B MHPOPMAIMOHHOW CUCTEME TePCOHANIBHBIX TAaHHBIX JTHM00 OBLIM W3BJICUCHBI U3 HEE.

3 IlpaBuna o06paOOTKM NEPCOHAIBHBIX JAaHHBIX, OCYIIECTBISIEMONW 0€3 HCIIOIb30BaAHUS
CpeICTB aBTOMAaTW3auuy, ycTaHoBieHsl [locranosnenuem IlpaButensctBa PO ot 15 centsiops 2008
roga Ne 687 «O0 yrBepxkaenun Ilonoxkenuss 00 0COOEHHOCTAX 0O0paOOTKH MEPCOHAIBHBIX JaHHBIX,
OCYIIECTBIIsIEMON 0€3 HCIOJIB30BAHUS CPEICTB aBTOMATHU3AINIDY

4  OpraHuzaiusi XpaHeHHs, KOMIJIEKTOBaHMs, y4eTa U MCIOJIb30BaHUS COJEPKAIINX MEpCo-
HaJbHBIC JaHHBIC JOKYMEHTOB ApxuBHOro (oHna Poccmiickoit Denepanui U APYyrux apXuBHBIX JI0-
KYMEHTOB, a TaK)Ke OMpeJEICHHe CPOKOB XPAaHEHHS aPXUBHBIX JOKYMEHTOB OCYIIECTBISIETCS B COOT-
BETCTBUU C 3aKOHOJIATENbCTBOM 00 apxuBHOM Jiene B Poccuiickoit denepanuu:

—  ®epaepanbHbIM 3ak0HOM 0T 21 HOs10ps 1996 roma Ne 129-D3 «O OyxraiTepckoM yderey;

— Hanorosem xogexkcom Poccuiickoit deneparuu ot 31 mrons 1998 roma Ne 146-D3;

—  @enepanbHbIM 3aK0HOM OT 22 okTsa0ps 2004 roma Ne 125-03 «O6 apxuBHOM 1nene B Poc-
curickor Penepanuny,

—  OCHOBHBIMHM NpaBHJIaMHU pabOThI ApXUBOB OpraHU3alUl, 0JOOPEHHBIMU PEIICHUEM KOJLIe-
run Pocapxusa ot 6 gespans 2002 roxa;

— IIpuxazom Munucrepctsa KynbTypsl P® ot 25 aBrycra 2010 roga Ne 558 «O6 yTBepxkae-
Huu llepednsi TUMOBBIX YIPaBICHUYECKUX APXUBHBIX JOKYMEHTOB, OOpa3yoIIUXCs B Mpoliecce Aes-
TEJBHOCTU TOCYJapPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOT'O CaMOYIIPABICHUS U OpraHU3alui, C yKa3a-
HUEM CPOKOB XpaHEHHS.

2  Oco0eHHOCTH OpraHu3aANUN 00PA0OTKH NMEPCOHAIBHBIX TaHHBIX

K neaBTOMaTH3MpOBaHHOM 00paboTke nepcoHanbHbIX AaHHBIX B 'BY3 «Ilenzenckuii obnact-
HOH IEHTpP OOIIECTBEHHOTO 3/{0POBbSl U MEIUIIMHCKON MPOQHUIAKTUKNY (Iajiee 10 TEKCTY — yUpexIe-
HHUE) OTHOCATCA: cOOp, (PUKCAIUs MEPCOHANBHBIX JTaHHBIX Ha MaTepUAIbHBIX HOCUTENSAX, yUET MaTe-
PHAIBHBIX HOCHUTEICH, 0OpaleHne ¢ MaTepHaIbHBIMU HOCUTEIIIMU NEPCOHABHBIX JAHHBIX UX XpaHe-
HUE U YHUYTOKEHHE.

[Ipn pukcanmy nepcoHaIbHBIX JAaHHBIX Ha MAaTEPHAJIbHBIX HOCUTENX HE JIOMycKaeTcs (ukca-
U] Ha OJTHOM MaTepHAIbHOM HOCHUTEJIE MIEPCOHANBHBIX TaHHBIX, 11 00pabOTKN KOTOPHIX, 3aBEIOMO
He coBMecTUMBI. [l 00pabOTKM pas3MuHBIX KaTerOpHil MEpCOHANBHBIX JaHHBIX, OCYIIECTBIIEMON
0€3 HCII0JIb30BaHMsI CPE/ICTB aBTOMATH3AIMH, IS KaXKI0M KaTerOpuy MEPCOHATBHBIX JaHHBIX JOJKEH
UCTIOJIB30BATHCS OTJCIIBHBIN MaTepPHAIbHBI HOCUTEIb.
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JlocTynm K mepcoHadbHBIM JaHHBIM CYOBEKTOB HMMEIOT COTPYIHUKU YUPEKICHHS, KOTOPHIM
NEPCOHATILHBIC JaHHBIE HEOOXOAMMBI B CBSI3U C WCIIOJHEHHEM MMM TPYAOBBIX oOsi3anHOcTel. Ilepe-
YeHb COTPYIHUKOB, TOMYIIEHHBIX K IMEPCOHATIHHBIM JaHHBIM YTBEPKIAACTCS MPUKA30M PYKOBOIAUTENS
YUPEXKICHUS.

[Tponienypa odopmieHus: AOCTyMa K NEPCOHATBHBIM JTaHHBIM BKJIIOYAET B ce0s:

—  O3HaKOMJIEHHE Pa0OTHHWKA IO/ POCHHCH C HacTosummM llonokeHuem, a Takke IPYrHuMHU
OpraHU3alMOHHO-PACTIOPSAUTEIBHBIMUA TOKYMEHTAMU YUPEXKJICHHS, periaMeHTHPYIOIUMH 00paboT-
KY U 3aIlIUTy NI€PCOHAJIbHBIX IaHHBIX;

—  TOJMHUCH paOOTHUKOM 00s53aTeNhCTBA O COOOICHUH KOH(MUISCHITMAIEHOCTH 00padaThiBa-
€MBIX MEePCOHANIBHBIX JTaHHBIX CYOBEKTOB U COOJIOACHUHU MpaBuil UX oO0paboTku. dopma o0s3aTenb-
CTBa 0 COOIOACHNN KOH(DHUICHIINATBHOCTH 00padaThIBaeMbIX IEPCOHATBHBIX JaHHBIX MTPEICTABIICHA B
[Ipunoxxenun 1.

Jluma, ocymiecTBISIoIre 00paboTKy MepCOHATIBHBIX JaHHBIX 0€3 MCIIONIB30BaHUs CPEIICTB aB-
TOMATH3ALMH, JOJKHBI OBITh TPOMH(OPMHUPOBAHBI O (akTe 0OpaOOTKU MUMHU MEPCOHANBHBIX JTAHHBIX,
00paboTKa KOTOPBIX OCYIIECTBIISICTCS 0€3 MCIIOIB30BAHUS CPEJACTB aBTOMATH3AIlUH, KAaTETOPHUSIX 00-
pabaThIBaeMBbIX MEPCOHAIBHBIX JIAHHBIX, @ TAKXKe 00 0COOCHHOCTAX U MPAaBUJIAX OCYIIECTBICHHS TaKOM
00pabOTKH, YCTAHOBIIEHHBIX HOPMATHBHBIMH IPABOBBIMH aKTaMH (heJepaibHBIX OPTraHOB WCIIOIHH-
TEJIbHOW BJIACTH, OPraHOB MCIIOJIHUTENBHOM BiIacTu cyObekToB Poccuiickoit denepanyu, a Takxke Jo-
KaJIbHBIMU TPaBOBBIMU aKTaMH yupexaeHus. @opma yBeAOMIICHHS O HEaBTOMaTU3UPOBAHHON oOpa-
60TKe npeacTaniena B [Ipunoxenun 2.

B nonpa3zaenenusix, ocymecTBIsSOMUX 00pabOTKy MEepPCOHATIbHBIX JaHHBIX B HEABTOMATHU3U-
POBaHHOM pPEXHME, OPTaHU3YeTCs MOPSAJOK ydeTa, XpaHeHUsI U OOpallleHHusl ¢ MaTepUaIbHBIMU HOCH-
TEJISIMU NEPCOHATILHBIX JAHHBIX, 00ECIIEYNBACTCS UX COXPAHHOCTh JO MOMEHTA YHUUYTOXEHHUS MO HC-
TEUEHHUIO CPOKOB XpaHEeHHUs (HagoOHOCTH), THOO mepeaay B apxXuB (B CiIydyae OTHECEHHsI MaTepHaJIOB
K JJOKyMEHTaM apXUBHOTO XPaHCHUS).

OO0paboTka MepCOHANBHBIX JAaHHBIX, OCYIIECTBIIsIeMast 0€3 UCIIOJIb30BAHUS CPEIICTB AaBTOMATH-
3alMy, JOJDKHA OCYIIECTBISITRCS TaKUM 00pa3oM, 4TOOBI B OTHOLIEHUHM Ka)JOM KaTErOpHM IepCco-
HAJIBHBIX JIAHHBIX MOXXHO OBUIO ONpENeInTh MECTa XpaHEHUs IEPCOHATIBHBIX JaHHBIX (MaTepHaIbHbBIX
HOCHTEJIE) U YCTAaHOBUTD MEPEUEHb JIHII, OCYLIECTBISIOMNX 00pabOoTKy MEPCOHANBHBIX JAHHBIX JTUOO
UMEIOIINX K HUM JIOCTYII.

HeoOxoqumo oOecrieunBaTh pa3felibHOE XpaHEHUE IMEePCOHANbHBIX JTaHHBIX (MaTepUalbHbBIX
HocuTelel ), 00paboTKa KOTOPBIX OCYIIECTBISETCS B PA3IMYHBIX IIEIIAX.

YTOYHEeHHE NMEPCOHANBHBIX JAHHBIX MPU OCYIIECTBICHUH UX 00pabOTKH 0e3 HMCIOJIb30BAHUS
CPEICTB aBTOMATH3aLUU MPOU3BOIUTCS ITyTeM OOHOBIICHUS WJIM W3MEHEHHS JaHHBIX HAa MaTepuab-
HOM HOCHUTEJIE, & €CJIM 3TO HE JIONMYCKAeTCS TEXHUUYECKHUMH OCOOCHHOCTSIMU MaTepUAIbHOTO HOCHUTETI,
- myTeM (PUKCAalMy Ha TOM K€ MaTepHabHOM HOCHTENIE CBEIACHHH O BHOCHMBIX B HUX M3MEHEHUSX
00 MyTeM M3TOTOBJICHHUS HOBOT'O MAaTepUATbHOIO HOCHUTENS C YTOUYHEHHBIMU MEPCOHANBHBIMU J1aH-
HBIMHU.

3 Ilopsinok XpaHeHHs] MATEePHUAIbLHBIX HOCUTEIEH

[Ipu xpaHeHnn mMaTepuanbHBIX HOCUTENEH JTOJKHBI COOIIOAATHCS YCIOBHSI, 00E€CTIEUMBAIOLINE
COXPaHHOCTh NEPCOHANIBHBIX JAHHBIX U UCKIIOYAOIINEe HECAaHKIIMOHUPOBAHHBIA K HUM JIOCTYII.

He nomyckaercst XxpaHeHH€e JOKYMEHTOB B IOMEILEHUSX COTPYIHUKOB, HE OTBEUYAIOLIUX YCIIO-
BUSIM MX 0€30I1aCHOTO XPaHEHMUS.

3.1 TpebGoBanne kK IOMEIICHUIO, T/I€ XPAHITCS ApXUBHBIE TOKYMEHTHI:

[TomemeHus, T/I€ TOCTOSTHHO WJIM BPEMEHHO XPAHSATCS MaTepUAbHBIC HOCHTEIU IMEePCOHANb-
HBIX TJAHHBIX, OTHOCSITCSl K PEKUMHBIM TIOMEIIEHUSAM U 000PYIYIOTCS TPOYHBIMH JIBEPSIMU, OCHAIIEH-
HBIMH HaJIS)KHBIMH 3aMKaMHU U TIPUCITOCOOJICHUSIMH TSI OTICUATHIBAHHUS.

Jlns XpaHeHHsT MaTepHalIbHbIX HOCHTENEH MEepCOHANBHBIX JAHHBIX BBIACIAIOTCS OTACNbHBIE,
3amUparoNIMecs: Ha KiTtod mKadbl (TYSHKH), 000pyI0BaHHBIE MTPUCITOCOOIECHUEM ISl ONleYaThIBAHUS.
Ha mkadsl (cetidpr) HakIeuBaOTCsA TaOIHMUKH, COJAEPIKAIIHE CISIYIOIIYI0 HHPOPMAIIMIO: HOMEp Xpa-
HWIHIIA, (PAMIJTUIO ¥ WHUITHAIBI OTBETCTBEHHOT0, KAaKOW IEYaThIO OMEeYaThIBAETCS, B KAKYIO Odepe/I-
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HOCTb BBIHOCUTCS COJEPKHUMOE B ClIydae Moxapa, CTUXMMHOTo OeJICTBHSI WM IPYTUX KPU3UCHBIX CH-
TyaLusx.

Pa3mernienne MaTepualbHbIX HOCUTENIEH JJOHKHO OBITh OCYIIECTBIECHO TAKMM 00pa3oM, 4TOOBI
K HUM MOT UMETh JIOCTYI TOJIBKO TOT COTPYAHMK, KOTOPBII HECET 32 HUX OTBETCTBEHHOCTb.

Bce sk3eMmispbl Kito4el y4uTBhIBAIOTCS B KypHAJIe PErUCTpalliy KIro4el OT MOMELICHUH Be-
J€HHEe, KOTOPOro BO3IAraeTcs MPUKA30M PYKOBOAMTENS YYPEKICHHUS HA OTBETCTBEHHOI'O 3a KOHTPO-
JUPYEMYI0 30HY. B ykazaHHOM XypHalie OCYyILIECTBISAETCS Bblladya KJIF04YeH MoJ] poCIUCh paOOTHUKAM.

[Topsinox xpaHeHust Kiroueil B pabodee u Hepabouee BpeMs, MONYYCHHS KIIOYEH B CIIyxOe
OXpaHbl, ClayM KJIOYEeH M MOMEIIEeHUH Mo oXpaHy ycTaHaBiauBaercs [lojgoxeHneM o BHYTPHOOBEK-
TOBOM, OXPaHHOM U MPOIIYCKHOM PEKUME YUPEKIACHHUS.

B nomenenus, rae ocyImiecTBIsSIeTCs XpaHEHHE MaTepHaIbHbIX HOCHTENEH, MoJyIekKalluX ap-
XMBHOMY XpaHEHHIO, UMEIOT MPABO J0CTyIa OTpaHUUYEHHBINA Kpyr jull. [lepeueHs Jul, JOMyIEHHBIX B
TaKye MOMEILEHUs, ONpeesIeTCsl IPUKa30M PYKOBOJUTENS YUPEKICHHS.

[Tonpazaenenus, MeroUX O0NBIION 00bEM MaTepUaIbHBIX HOCUTENEH (PErucTparypa, apXus
U T.I1.) 000pyayIOTCS CTAllMOHAPHBIMU MJIM MEPEBIKHBIMU METAITIMYECKUMH CTEJUIaXKaMH, a B Kade-
CTBE BCIIOMOTATEJBHBIX CPEICTB XPAHEHUS TAK)KE 00ECIIEYNBAIOTCS METAJUIMIECKUMU IIKadaMu.

3.2 TIpoTHBOMOKAPHBIN PEIKUM:

[TpoTHBOMOXApHBIN PEXUM B paOOUUX MOMEILEHUSX, I/I€ OCYLIECTBISAETCS XpaHEHUEe MaTepu-
aJIbHBIX HOCHUTEJIEH NEPCOHAIBHBIX JAaHHBIX, PETIIAMEHTUPYETCS COOTBETCTBYIOIIMMH HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoii deneparun B 001acTH MOKapHOH 0€30IMacHOCTH.

[Tomemenus, npegHa3HaYEHHbIE 11 XpaHEHUS MaTePUAIbHBIX HOCUTEIEH JOJIKHBI OBITh:

— 0e30macHBIMHU B MOXKapHOM OTHOIICHUHY;

— HUMeTh HEeOoOXOAMMBbIE MPOTHBOMNOXKAPHBIE CPEACTBA: MOXKAPHYIO CUTHAIMU3ALMUIO, JTOCTYII-
HOCTb K CPEACTBAM I0KAPOTYILICHNUS;

— B IIOMEILIEHHUAX 3aMpelaeTcss IPUMEHEHUE OTKPBITOTO OTHS;

— ToMelleHHsT 00ecreunBaloTCsl Tapo (MEIIKH, KOPOOKM) JUIsl 3BaKyallMM MaTepUalbHbIX
HOCHTEJIEN.

3.3  OxpaHHBIN pexKUM:

OxpaHHBI PEeXUM TOMEIIEHUH 00ecreYnBaeTCs] KOMIUIEKCOM Mep MO 00eCHeueHHI0 MHXKe-
HEPHO-TEXHUYECKOW YKPEIUICHHOCTH, OOOpYIOBaHUIO 37aHUs (IOMEIIEHHUsS) CPEeICTBAMU OXpaHHOU
CHUTHAJIM3ALMHM, OPTaHM3allMU TIOCTOB OXPAaHBI, ONEYATHIBAHUIO IMOMEIICHHH, COOJIOJCHUIO BHYT-
PUOOBEKTOBOTO U MPOMYCKHOI'O PEKUMOB, XPAaHEHHIO KITIOUEH OT MOMEIICHUH.

Opranuzanys oxpaHbl IOMEIIEHUH OCYIIECTBIsAETCS B cOOTBETCTBUU C IlonoxkeHuem o BHYT-
PUOOBEKTOBOM, OXPAHHOM U MPOIYCKHOM PEKUME YUPEKIACHHUS.

[TomerieHus, B KOTOPBIX MOCTOSHHO WJIM BPEMEHHO XPAHATCS MaTepHalibHble HOCUTENIHU Iep-
COHAJIbHBIX JIaHHBIX, TMOZJIEkKAT 00s3aTEILHOMY OCHAIICHUIO CPEICTBAMHU OXpPaHHOW CHUTHAIIM3alWH,
BBIBEJICHHBIMU Ha TIOCT OXPAHBI.

4  Tlopsigok oOpalieHHusi ¢ MATEPHATbHBIMU HOCUTEISIMH

CoTpyaHUKH YYpEKIEHUsT 00s3aHbl 3HATh U CTPOTO COONIOJATh YCTAaHOBJICHHBIC TPEOOBAHMSI
1o o0ecrnevyeHn o 0e30MacHOCTH MEPCOHATBHBIX JAHHBIX B X0/1€ MX HEaBTOMAaTU3HPOBAHHOU 00paboT-
Ke.

[IpuHUMaTh MEpHI MO HENOMYIIEHUIO K MaTepHalIbHBIM HOCUTEISM JIML, HE UMEIOIUX K HUM
MPSIMOTO OTHOLIECHHUS.

B ciydae eciu nmomenieHue COTpyIHHKA HE 00OPYJOBAaHO B COOTBETCTBHU C TpeOOBaHHSIMU,
MPEIbABISAEMbIMA K COXPAHHOCTH MaTepHaJIbHBIX HOCUTENIEH MepCOHANIbHBIX JAHHBIX, 10 OKOHYaHUH
pabouero aHS Bce MaTepUalibHble HOCUTENH ClaBaTh HAa XpaHEHHE B CTPYKTYpHOE IOJpa3/ielieHue,
OCYILIECTBIISIOLIETO UX YUET U XpaHEHUE.

B memsx coxpaHHOCTH MaTepHalbHBIX HOCHUTENICH MEPCOHANBHBIX JTAHHBIX B CTPYKTYPHBIX
MOJIPa3/IEICHNUsX, OCYIIECTBISIOMNX pa3paboTKy MaTepUadbHBIX HOCUTENEH U XpaHEHUE, MPUKA30M
PYKOBOJIUTENS YUPEKICHUS HA3HAYAIOTCS JOJDKHOCTHBIE JIUIA, OTBETCTBEHHBIX 3a MX COXPAaHHOCTD.
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MartepuanbHble HOCUTENIN MEPCOHANBHBIX JAaHHBIX, UIMEIOIIME BPEMEHHOE MPAKTHYECKOE 3Ha-
YeHHE M IPEHA3HAYEHHbIE NI IPAKTUUYECKOI0 M CIPAaBOYHOI'O MCIIOJIb30BAHMSI, UCIOIb3YIOTCS CO-
TPYOHUKAMU YUYpPEXKACHHUS B TEUCHHE Cpoka HajoOHocTu. [lo MMHOBaHWIO HAaAOOHOCTH MOJJIEKAT
YHUYTOXKEHUIO.

VYHUYTO)KEHHE TPOU3BOAUTCS MyTEM COXOKEHHUS WM B LIpeAepax. Y HUUYTOKEHUE YEPHOBUKOB,
MCTIOPYEHHBIX JINCTOB M OJIAHKOB, COACPXKAIIMX MEPCOHATBHBIE TaHHbIE CYyObEKTOB, METOAOM HX pa3-
pBIBa U IOMEIIEHUS B KOP3UHY AJIsi OyMar 3ampeniaeTcs.

MarepuanbHble HOCUTENU INEPCOHAIBHBIX JaHHBIX, MUMEIOIIME CPOKH apXHUBHOI'O XpaHEHUs
XPaHATCS B MMOMEIIEHUAX CTPYKTYPHBIX MOJPa3AeNEHUSIX, OCYIIECTBISIONINX pa3paboTKy U XpaHeHHE
JaHHBIX MAaT€pPUAJIbHBIX HOCUTENEH.

C nenplo OopraHu3alMy M IMPOBEIEHHUS PadOTHl MO SKCIEPTH3E MAaTePUAIbHBIX HOCHUTENEH,
MIPEICTABISAIONINX MPAKTUYECKYI0, HAYYHYIO WJIM UCTOPUYECKYIO LIEHHOCTb, U MTOJATOTOBKU UX K Iepe-
nade IS AalibHEHIIero XpaHeH:s B apXuB JTUO0 HA YHUUTOXKEHUE B YUPEXKICHUN Ha3HAUAETCS MOCTO-
SIHHO JIEUCTBYIOIIAsl KCIIEPTHAsT KOMHUCCHSI.

MartepuanbHble HOCUTEIN NIEPEIAOTCS B apXUB IOCIIE NMPEAAPXUBHON MOATOTOBKU 10 OMHCH.
®opma omnucu npencrasieHa B [Ipunoxennn 3.

Onuck coctaBnsieTcss B 2-X K3EMIUIIpax, U3 KOTopbIx 1-if mepenaercs JOMKHOCTHOMY JIUILY,
OTBETCTBEHHOTO 32 BEJCHHE apXWBa, 2-i - XPaHUTCS B CTPYKTYPHOM TOJIpA3/ICIICHNH, CIaBaBIIeM Ma-
TepHUaIbHbIE HOCUTEIH B ApXUB.

MartepuanbHble HOCUTENIN apXUBHOTO XPAHEHUS C MCTEKIIMMHU CPOKAaMHU XpaHEHMsI YHUUTOXa-
I0TCA 10 aKTy cocTaBoM Komuccuu. @opma akra npesactasieHa B [Ipunoxenun 4.

MartepuanbHble HOCUTENH, MOAJIeKAle YHUYTOKEHUIO, YHUUTOKAIOTC KOMUCCHEN ¢ coOIto-
JeHrueM TpeOOoBaHUH MO 3aIUTe MEPCOHATBHBIX JAHHBIX U KOH(DUIESHIIUAIBHON HHPOpMAITUH.

B cinyyae 6ompIIoro KojauuectBa OTOOpPAHHBIX JUJISi YHUUTOXKEHUS MaTE€pPUAJIbHBIX HOCHUTENEH,
UX YHUUYTOXEHUE MOKET MPOU3BOJIUTHCS C MPUBICYCHUEM CTOPOHHUX opraHuzanuil. Ilpu satom momxk-
HBI BBITIOJTHATHCS ClIeAyIoNIe TpeOOBaHUS:

—  YHHUYTOXXEHHE JIOJKHO ITPOU3BOJUTHCS B IPUCYTCTBUU OJTHOTO U3 WIEHOB KOMHCCHU;

—  YHUYTOXEHHE JJOJDKHO MPOU3BOJIUTHCS 0€3 03HAKOMIICHUS JIUI] CTOPOHHEH OopraHu3aiuu ¢
coJlep)KaHHEM MaTepuaIbHbIX HOCUTENEH (HallpuMep: METOIOM CXKUTaHUS B MEIIIKaXx);

—  TIpH 3aKJIIOYEHHUH JJOTOBOPA Ha BBHIIIOJHEHUE PaOOT, B HEM JIOJDKEH OBITh OTPAXKEH pa3iei O
COOIOICHNH KOH(PHIEHIINATBHOCTH.

B ciydae ecim coBMeCTHO ¢ uKcaInueil mepcoHaNbHBIX JTaHHBIX CYOBEKTOB HA MaTEPHUATEHOM
HOCHTEIH, X MepPCOHAIbHBIE JaHHBIE BHOCWINCH B HH(POPMAIIMOHHYIO CUCTEMY sl aBTOMAaTH3UPO-
BaHHOM 00pabOTKM MEPCOHANBHBIX TaHHBIX, OJTHOBPEMEHHO C YHUUYTOXKEHHUEM MaTepuaIbHbIX HOCHTE-
JIel OCyIIEeCTBISIETCS YHUUTOXKEHHE MEPCOHANBHBIX JaHHBIX B HH()OPMAITMOHHON CHCTEME, B KOTOPO
MPOM3BOAMIACH X 00pabOTKa.

YHUUYTOXKEHHE IePCOHATIBHBIX JAHHBIX CYObEKTOB B MH(OPMAIIMOHHON CHCTEME MPOU3BOAUTCS
CUCTEMHBIM aAMUHUCTPATOpOM. O MPOU3BEIECHHOM YHHUYTOXEHUH MEPCOHAIBHBIX JAHHBIX, CUCTEM-
HBIM aIMUHUCTPATOp MPEACTABISAET MPEACEAATENI0 KOMUCCUN IO YHUUYTOKEHUIO MAaTEPUAIbHBIX HO-
cuTeNlel MUCbMEHHYIO OKJIA/IHYI0, KOTOpas MpuiaraeTcsl K akTy Ha yHu4toxeHue. Obpasen nokmaj-
HOM npencrasiieH B [Ipunoxxenun 5.

YHUUTOKEHHE WM 00€3TMYMBaHNE YaCTU MEPCOHATBHBIX JAHHBIX, €CIIM ATO JOMyCKaeTcs Ma-
TepUaIbHBIM HOCUTEJIEM, MOXKET POU3BOIUTHCS CIIOCOOOM, UCKIIIOYAIOIINM JabHEHIITyI0 00paboTKy
ATUX MEPCOHAIBHBIX JaHHBIX C COXPAaHEHHEM BO3MOXKHOCTH 00pabOTKHU MHBIX JaHHBIX, 3a(HUKCUPO-
BaHHBIX Ha MaTepualbHOM HOcUTeNe (yaaleHue, BBIMapbIBaHUE).

5 Beaenue yuyera 10nycKa CyObeKTOB HA OXPaHSIEMYI0 TEPPUTOPHIO

Ilpu BeneHnu XypHaja ydeTa IOCETUTENEH, COIEpIKaIIero MepCOHANbHBIC NaHHBIE, HEOOXO-
JIMMBIE JIUIsI OMHOKPATHOTO MPOIYCKa CyObEeKTa MEPCOHANBHBIX JAHHBIX HAa TEPPUTOPHUIO YUPEKICHUS
TOJIKHBI COOJIIOATHCS CIEAYIOINE YCIOBHUS:

—  HEOOXOJMMOCTH BEJIEHHsI TAKOT'0 JKypHaJa JOJKHA ObITh MPEeIyCMOTPEHA HHCTPYKLIKEH 110
oXpaHe 00BEKTa, B KOTOPOH OTpeelieHbI el 00pabOoTKH MEePCOHANIBHBIX JaHHBIX, OCYLIECTBIIIEMON
0e3 HCIOJIb30BaHMs CPEJICTB aBTOMATU3ALMH, CIIOCOOBI (PHKCAMK M COCTaB MH(POpPMAIINHU, 3aMpPalIH-
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BaeMOH y CyOBEKTOB MEPCOHAIBHBIX AAHHBIX, IEPEUYEHD JIUL, UMEIOIIUX JOCTYH K JKypHaIy M OTBET-
CTBEHHBIX 32 BEJICHHE U COXPAaHHOCTh JKypHalsla, CPOKH 00pabOTKM MEPCOHAJBHBIX AAHHBIX, a TAKKe
CBE/ICHUS O MOPsIZIKE MIPOIYCKA CYObEKTa MEPCOHANBHBIX IaHHBIX HA TEPPUTOPHIO YUPEIKICHHUS;

—  KONMPOBAHHUE COJEpIKAILENCs B TaKUX KypHasax (peecTpax, KHUrax) MHQopMmaluu He J0-
IIyCKaeTcs;

— IE€pPCOHAIbHBIE JIAaHHBIE KaXXIOro CyOBEKTa MEPCOHAJIBHBIX JAHHBIX MOTYT 3aHOCUTHCS B
TaKOM ypHaja He 0Oojee OJHOrO pa3a B Ka)JOM CIydae IpOIycKa CyObeKTa MEPCOHAIBHBIX JaHHBIX
Ha TEPPUTOPHIO YUPEKICHHUS.

KypHan ydyera noceTureneii 10KeH ObITh YUTEH B JIEIOMPOU3BOJCTBE YUPEKACHUS, €T0 JIU-
CTBI JTOJKHBI OBITH IPOHYMEPOBAHBI, MPOLIUTHI U CKPEIUIEHBI NeuaThio yupexkaeHus. [1o okoHYaHuio
BEJICHUS, KYPHAJ CHAETCSl B JEJIONPOU3BOACTBO, OCYUIECTBISBILEIO €r0 y4eT, U MOJJIEKUT YHUUTO-
KEHHUIO.



[Tpunoxenue Ne 1

[Ipunoxenne
(x TpynoBomy noroBopy Ne
oT «__ » 201 r.)

0053aTCJILCTBO
0 C00/II0IeHNH KOH(PHIEHINATBbHOCTH 00padaTbiBaeMbIX MEPCOHAJBHbBIX JaAHHBIX

U cO0JII0/IeCHNH MPaBUJI UX 00padoTKH
A, )

(pammmst, ©Ms, OTYECTBO,

JIOJDKHOCTB COTPYTHUKA)
oopmiisisick Ha paboTy B

(Ha3BaHME YUPESHKICHNA)
MOHUMAI0, YTO HCIOJIHEHHE MOHMX OOSI3aHHOCTEM CBsI3aHO cO cOOpoM, 0O0pabOTKON U
XpaHEHHEM IePCOHATBHBIX JTAHHBIX.

S Takke MOHUMAO, YTO PA3rJallleHUEe TAaKOro pojaa WHPOpPMAIlMK MOXXET HAHECTH
yiiepo cyObeKTaM MepCOHaIbHBIX JaHHBIX.

B cBsi3u ¢ 3TUM, 0053y10CH:!

co0mro1aTh KOH(DHUICHIIMATFHOCTh 00pabaThIBaEMbIX MEPCOHANBHBIX JAHHBIX, CTaB-
[IMX U3BECTHBIMU MHE B CBSI3U C UCIIOJIHEHUEM TPYAOBBIX 00S3aHHOCTEH.

HE pasriamaTh TPEThUM JIMLAM COJIep’KaHue CTaBIleH U3BECTHOM MHE MH(pOpMaIuy,
a TaKKe MOCIIe YBOJIbHEHUSI.

BrImonHATE OTHOCSIUECS] KO MHE TPeOOBAHMS MPUKA30B U MOJOKEHUHN MO 00eCIeUYeHUI0
COXPAHHOCTU KOH(UICHIMATBLHOU HHPOPMALIUK:

o0ecrneunTh HaJyIexallee XpaHeHue MaTepuaIbHbIX HOCUTENCH, CONepKalIiX Iep-
COHAJIbHBIE IAHHBIC;

B Cllydae MOMBITKA MOCTOPOHHUX JIUI] MOJYYUTh OT MEHSI CBEICHUSI KOH(HIICHITH-
IIBHOTO XapaKTepa HEMEJICHHO COO0IIATh 00 3TOM PYKOBOIHUTEIIO YUPEIKICHIS,

00 yTpaTe WM HeIoCTaue MaTepPUAIBHBIX HOCHTENCH, COMEPIKAINX MEPCOHATBLHBIC
JaHHbIE, MPOITYCKOB, KJIIOUEH OT CIY>KEOHBIX MOMELIEeHUN (MeTauinyeckux ukagoB), re-
yatel U 0 Apyrux (akrax, KOTOpble MOTYT MPUBECTHU K pasrialleHUI0 MePCOHANbHBIX JIaH-
HBIX, HEMEJJIEHHO COO0IIaTh HEMOCPEICTBEHHOMY PYKOBOJUTEINIO.

Jlo Moero cBeneHHUsl JOBEACHBI U Pa3bsCHEHBI TPEOOBAHMS MO OOECIeYeHUI0 0e3-
OIACHOCTHU MEPCOHANIbHBIX JaHHBIX.

S npexynpexaeH(a) o TOM, YTO B cay4ae Jaxe OJHOKPATHOI'O HAPYIICHHS B3ATHIX
MHOIO Ha ce0s1 0053aTeNIbCTB U pa3TiallieHny KOH(GUICHIMAIbHOW HH(OPMALIUK, TPYIOBOM
JIOTOBOP, 3aKJIIOYCHHBIN CO MHOIO MOKET OBITh PACTOPTHYT Ha OCHOBaHMH cTaThul 81 Tpy-
noBoro konaekca Poccuiickoii @eneparmu ot 30 nexadpst 2001 roga No 197-D3.

((pammmwst, THUIIAAIET) (TTOATUCH) (IaTa)



[Tpunoxenue Ne 2

YBEAOMJIEHUE
0 pakTe 00padOTKH NMEPCOHABHBIX JAHHbIX,
0e3 MCNO0JIb30BAHNS CPeICTB ABTOMATH3ALMH

(pammmwst, UMsI, OTIECTBO,

JIOJDKHOCTB COTPYAHUKA)
yBeaomiieH(a) 0 ¢akre oOpabOTKM MHOIO IMEPCOHAIBHBIX JAHHBIX CYOBEKTOB, OCY-
MIECTBISIEMON 0€3 HCIOIB30BaHUS CPEACTB aBTOMATH3allid, B O00BEME BBITIOTHCHHSI
CBOMX TPYJIOBBIX 005I3aHHOCTEH.
O6pabaTeiBaeMble  TEPCOHANIBHBIE  JAaHHBIE  OTHOCITCS K  KaTeropuu

S npoundopmupoBaH(a) 00 0COOCHHOCTSIX U MPaBWIIaX OCYIIECTBICHUSI HEABTO-
MaTU3UPOBAHHONU 00PaOOTKHU MEPCOHATBHBIX JAaHHBIX YCTAHOBJIEHHBIX HOPMATHUBHBIMU
NPABOBBIMH aKTaMU (heepalIbHBIX OPTaHOB MCIIOJIHUTENBHOM BIIACTHU, OPTaHOB UCIION-
HUTEJIBLHON BiacTH CyOBbekTOB Poccuiickoit depepainnu, a Takxke JOKaJIbHBIMU MPaBO-
BBIMU aKTaMH 10 3alTUTE MEPCOHATBHBIX JaHHBIX.

Takxe 10 MOEro CBEACHHs JOBEICHbI MEpPbl OTBETCTBEHHOCTH, MPETYCMOTPEH-
HbI€ JICMCTBYIOIIMM 3aKOHONATENBCTBOM Poccuiickoit denepainuu 3a HapylUIeHUE Tpe-
6oBaHMii M0 oOecreyeHn o 0€30MacHOCTH 00pabaThIBAEMbBIX MIEPCOHATBHBIX JaHHBIX.

(moamucek) (damMunus ¥ MTHULAATIBI)



OIIUCb
nepeaaBaeMbIX MaTePUAJBHBIX HOCHTEJIEH MePCOHATBHBIX JAHHbBIX

[Tpunoxenue 3

«YTBEPXIAIO»
PyxoBoaurens yupexaeHus

«

(monxnuce, ©.1.0.)

» 20  ropma

n/u

Howmep no-
KyMEHTa

HaumenoBanue no-
KyMEHTa

Jara

Haugaro

OKOHYEHO

Komi-Bo Cpok Ne o [Ipume-
JMCOB | XpaHEHUs | IEpevHIo YaHUe

PykoBoauTeNnb (CTPYKTYPHOTO MOAPa3ACICHHS)

(moamucs)

(®.11.0.)




[Tpunoxenue 4

«PA3PEIIAIO YHUYTOXUTH»
PykoBomuTens yupexaeHus

(moxnuce, ®.1.0.)

« » 20  roma

AKT
00 YHHUYTOKCHUMN MAaTCPUAJTIbHBIX HOCHTeJIeil NMEPCOHAJbHBIX JaHHbIX

« » 20  romar.

DKcnepTHas KOMHCCHS B COCTAaBE
JNENCTBYIOIIAs HA OCHOBAHWM IPUKa3a , Ipon3Bena oToop IS
YHUYTOXKEHUS HE UMEIOIIMX HAYyYHO-UCTOPUYECKOM LIEHHOCTH M YTPATUBIIUX IPAKTH-
YECKOE 3HAYCHUE MATEPUAIBHBIX HOCHUTENIECH NEPCOHAIBHBIX JAaHHBIX CIEAYIOLIUX
HaNMEHOBAaHUW U KOJIMYECTB:

Ne OcHoBaHue Kk
HaumenoBanue MequuuHCKuX 10KyMeHTOB | HoMepa noxymeHToB T'on IIpumeuanus
n/m YHUYTOXCHHIO

1 2 3 4 5 6

Bcero nomie:xxuT yHUYTOXKEHHUIO HAaVMEHOBAaHUM.
3amnycu akTa ¢ y4YeTHBIMU JTAHHBIMU CBEPEHBI.
YHUUTOKEHHUE MAaTEPUATIBHBIX HOCUTENEH MPOU3BEAECHO METOIOM CHKUTAHMUS.

[Ipencenarens KOMUCCHU
Yi1eHbl KOMUCCUU

[Tpunoxenue k akty: Jloknam 00 yHUUTOKEHUHU MMEPCOHATBHBIX JTAHHBIX CYOBhEK-
TOB B UH(OPMAIIMOHHON CUCTEME « ».



[Tpunoxenue 5

PyxoBoaurento yupexaeHus

JTOKJIAJ

00 YHHUUYTOXKCHHUH MMEPCOHAJTbHBIX JAHHbIX

B cooTBercTBHM C aKTOM Ha YHUYTOXEHUE MAaTEPUAIBHBIX HOCUTEJEH Mepco-
HaJIbHBIX JAHHBIX OT «  » 20 roma MHOIO OBLIO MPOM3BEAECHO YHUUTOXKE-
HUE B HHOOPMAITMOHHOW CUCTEME « » TMIEPCOHANTBHBIX TAHHBIX CyOh-
€KTOB, IMIEPECUNCICHHBIX B aKT¢ HA YHUYTOKCHHE.

CucTeMHBIN aIMUHUCTPATOP

(moamuce, ©.1.0.)

« » 20  roma

10



